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General Guide to Payables Reports 
Kootenai County Auditor - auditorap@kcgov.us
Ph:  208.446.1659 Fax:  208.446.1662 

Welcome to the Kootenai County Citizen Transparency Initiative! 

The purpose of this guide is to help you gain understanding of the County’s weekly payables 
reports.  The County posts reports for the prior week’s expenditures approved by the Board of 
County Commissioners.  Below are screen shots illustrating typical expenditures listed.   

Headers 

The headers of the report will tell you if the invoices were paid by check, credit card, or 
electronically: 

Each report is organized first by Elected Official and then by department.  Below, the Elected 
Official is the BOCC (Board of County Commissioners) and the department is 002 – Parks.   

Below this information are all the invoices associated with that Elected Official and department.  
Level 1 approval is the clerk level, Level 2 approval is usually the department head or 
supervisor.  Note that ALL expenditures are additionally reviewed by the Accounts Payable 
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department for accuracy and sufficient supporting documentation.  All related invoice support 
is scanned into the financial system and attached to each transaction. 

Each department has its own header under the respective elected official. 

 

 

The primary header is still BOCC, but now the next department is “WW” Waterways.  All 
BOCC department expenses will be listed before the primary header changes to the next elected 
official. 

On the last page of each report, there will be a batch total for all the invoices contained in the 
report. 
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Other Reporting Features 

Item Descriptions: If there are multiple invoices to the same vendor, there will be an 
itemized list included with brief descriptions of purchases. 

Organization Set – Account:  The codes listed here tell a lot about spending and corresponds to 
the header information: 

15.6.660.3-8041 

15 – Justice Fund 

 6 – Sheriff 

660 – Jail Ops 

3 – Operations 

8041 – Vehicle Maintenance and Expenses 

A full Chart of Accounts listing is available on the webpage for detailed reference beyond the 
report labels. 

Every Tuesday, the Board of County Commissioners approves the prior week’s payables in the 
public Business Meeting.  All members of the public are welcome to attend. 

If you have any questions regarding payables, please reach out to an AP accountant at 
auditorap@kcgov.us or call (208) 446-1659.  
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