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EQUAL EMPLOYMENT OPPORTUNITY

[. PURPOSE

To preserve an employment environment free from illegal discrimination.
II. SCOPE

This policy applies to all employees of Kootenai County.

[1I. POLICY

Kootenai County believes in and practices the philosophy of providing equal employment
opportunities for all applicants and employees based upon their training, experience, and overall
qualifications. In recognition of the rights of all employees and applicants as individuals, it is the policy
of Kootenai County to recruit, hire, and promote in all job classifications without regard to race, color,
age, sex, religion, national origin, disability, status as a disabled veteran, status as a veteran of the
Vietnam era, and/or any other class protected by state, local, or federal law.

Supervisors and employees are responsible for treating all employees with respect and dignity
regardless of race, color, religion, sex, age, national origin, disability, veteran status, or any other
characteristic protected by law. Furthermore, harassment of any nature, whether verbal, visual, or
physical, will not be tolerated.

The Human Resources Department has responsibility for daily administration and monitoring of the
County policies affecting equal employment opportunity. It is the responsibility of every Elected
Official, Department Head, manager, supervisor, and employee to carry out in spirit as well as in letter,
the philosophy of equal opportunity employment as outlined by federal law.

Questions regarding the information in this policy may be addressed to the Human Resources
Department or the Prosecutor’s Office, Civil Division.

[t is the policy of Kootenai County to comply with the guidance set forth in Title VII of the Civil Rights
Act of 1964 (as amended), the Americans with Disabilities Act (as amended), and Section 504 of the
Rehabilitation Act of 1973. Appropriate consideration will be given to applicable Federal and State
regulations. Kootenai County will make reasonable accommodation to the known disabilities of any
applicant or employee.

In accordance with the requirements of Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act (as amended), Kootenai County shall appoint responsible employees
to act as Section 504 Compliance Officer and ADA Coordinator to ensure compliance with the
County's programs, policies, procedures or facilities.

In all employment decisions, the County's ability to fulfill its public service mission shall be of
paramount importance. All objections to application of County policy in this regard shall be brought
to the attention of the office of the Board of County Commissioners, or in the case of objection to
Commission action, to the office of the Prosecuting Attorney.
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Step 4b: Narrative of Interpretation
The Kootenai County Human Resources Department reviewed the Utilization Analysis Chart: Two or More Standard

Deviations, comparing the County workforce to the relevant labor market and noted there are two or more standard
deviations in following areas:

1. FEMALES

a. Protective Services: Sworn White (-28%)

b. Service/Maintenance White (-25%)

c. Protective Services: Non-Sworn White (-13%)

d. Protective Services: Non-Sworn Black or African American (-7%)

2. MALES
. Administrative Support White (-24%)

o

Kootenai County will continue to review and update County job descriptions, salaries, promotional opportunities and hiring
practices with an emphasis on providing equal employment opportunities that do not create barriers for any individual.

Step 5: Objectives and Steps

1. 1. Females - To encourage and provide equal employment opportunities for all females when vacancies or
promotional opportunities arise especially in the Protective Services: Sworn and Non-Sworn and
Service/Maintenance job categories.

a. The Human Resources Department will continue to search for additional areas to advertise vacant positions in
order to attract qualified applicants, particularly in job categories that are under-represented.

b. Human Resources will work with Elected Officials and department heads by encouraging them to identify qualified
staff, including females in all race categories, for promotion within the County.

¢. Human Resources will work with departments in defining job requirements that ensure that those requirements
are valid and not overstated for the position being filled, which may rule out under-represented candidates, who have
the necessary skills to perform the job duties.

2. Males To encourage and provide equal employment opportunities for all males when vacancies or
promotional opportunities arise especially in Administrative Support.

a. Human Resources will work with hiring managers by encouraging them to identify a qualified, diverse applicant
pool with Administrative Support skills within the County.

3. General Information

a. County staff attend Job Fairs to reach out to under-represented groups: women job fairs and job fairs outside the
area for a more diverse applicant pool.

b. The County will continue to display the phrase Equal Opportunity Employer or EOE to advertisements, job
postings, recruiting documents, and the County's website.

¢. Training sessions will continue to be provided regarding recruitment, selection, and hiring to new and existing
County managers along with all staff responsible for hiring and promotion decisions.

d. Applicants and employees may file a complaint with their Elected Official or the Human Resources Department
should they feel their rights have been violated. The Human Resources Department and Elected Officials has
responsibility for daily administration and monitoring of the County policies affecting equal employment opportunity. It
is the responsibility of every Elected Official, department head, manager, supervisor and employee to carry out in
spirit as well as in letter, the philosophy of equal opportunity employment as outlined by federal law.

e. Kootenai County employees receive an overview of the County's policies in new hire orientation, and are required
to "acknowledge" on all County policies, including the Equal Employment Opportunity policy, on an annual basis.
Equal Employment Opportunity training is offered regularly to employees. Kootenai County has expanded its list of
advertising resources in order to reach out to under-represented groups including the use of websites to reach
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6 40 G ebed podey uonezinn 033 ‘sweiboid 8aNSN 0 BAYO 'FOASN

%00 | %00 | %00 [ %0/0 [ %00 | %Sk | %2y | %09/SEL| %0/0 | %LGL | %00 | %0/0 | %0/0 | %0/0 | %00 | %Sz/Ss %/# S1D
%0/0 | %ML | %00 | %00 | %00 | %0/0 | %M | %LVIEE | %0/0 | %ERR | %0/0 | %V | %00 | %00 | %ML | %YYilE %ol SOIOPLIOM
UIOMS|
-UON :S3JIAI9G BAND8]0.d
%0 %0~ %0 %} %0 %0 %0~ | %8c %} %0 %0 %0- %0- %0 % %0€ %/ UONEZIINA
% %
%0/0 | %HIOL | %00 | %O | %00 | %0/0 | %eT/SLL |9e/SETT| %00 | %TSLL | %00 | %00E | %0/ | %O0M0E | %E/SIL | 9S/S6Y'S |  %/# 89104 J0GeT UBIIAID
%0/0 | %ML | %00 | %L | %00 | %00 | %Me | %8LL | %ML | %el€ | %00 | %00 | %00 | %0/0 | %L/ | %98zl %%/# @DIOPLIOM
S1301310 |01}Bd-UIOMS
1S9JIAIBG 3AII3)0Id
%0 %0 %0 %0 % %0 %0 %01 %0 %0 %0 %0 %E- %0 %0 %El %4 UONEZINA
%0I0 | %0/0 | %O0/0 | %O0/0 | %Mv | %00 | %0/0 | %SHOLL| %0/0 | %0/0 | %0/0 | %0/0 | %€z | %0/0 | %00 |%Z8/0k9 %H# S10
%0/0 | %0/0 | %0/0 | %0/0 | %0/0 | %O0/0 | %0/0 | %Sic | %O0/0 | %O0/0 | %0/0 | %0/0 | %00 | %0/0 | %00 | %S6/LE Yl BDUOPLIOM
S[eI91§0-UIoMS
:8921A18G BAI}03)01d
%0 %l %0 %\~ %0 %0 %0 %01~ %0 %l %0 %l %0- %0 %l %Sl %/# UOEZINN
%0/0 | %V/0z | %0/0 | %LIOL | %00 | %O0/0 | %Z/OE | %LVI069 | %0/0 | %E0S | %00 | %Sk | %0v | %0/0 | %LOL | %Wbi0S9 %/ S10
%0/0 | %00 | %0/0 | %0/0 | %00 | %0/0 | %e/b | %LEILL | %00 | %e/b | %00 | %00 | %00 | %00 | %0/0 | %6S/iZ %%/ SDIOPIOM
suerdjuyda]|
%0 %" %0 %0 %0 %0 %z %l % %0 %0 %l %0- %0 %l % %/ UOHeZIINN
% Y
%0/0 | %TISEL | %00 | %00 | %O | %00 | %LS8 |vS/SYV | %LISY | %0/SE | %00 | %bSY | %00 | %0/0 | %L08 | LY/S6SE %/# STO
%00 | %ML | %00 | %0/0 | %00 | %00 | %l | %ZS/E9 | %00 | %00 | %00 | %000 | %00 | %00 | %00 | %VviES %l# S0UOPIOM
s|euo1ssajo.id|
%0 %0 %0 %0- %0- %0 %l %S| %0 %0 %0- %l- %l %0~ %L | %0b %/# UOTEZIAN
% &
%Oy | %LIS6 | %00 | %O/SL | %O0M0ZT | %00 | %LIS9 |SE/S6ZT| %00 | %0/ST | %0/0L | %LI0S | %Sy | %O | %L08 |65/026' %/# ST
%00 | %2l | %00 | %00 | %00 | %0/0 | %0/0 | %6VILE | %00 | %00 | %00 | %00 | %00 | %00 | %O0/0 | %6vILE %o/ ©IIOPLIOM
SIOJenSIUIWPY/SIERIO)
ispuels| lapuejs|
oyoed AN ayed aAleN
saoey | Jayip Jo B)sely |ueouawy saoey | JBY)Q Jo BYSElY |ueduawy caloBa1en 00
QI0)N | uenemen Jo uelpu| | ueouyy | ouneq o IO\ | uelemey 1o uelpu] | uesuyy | ouned o ’ 182 qer
18U 10 om] aAneN uelsy |ueduswy | Jooe|g | owedsiH | SNYM ST 10 OM) aAlleN ueisy |ueouswy | Jo>oejg | owedsiH | 9IYM
slewa sley

oyepy| ‘A3unoy 1eusjooy{ :Ja)lejy Joqe] JueAdlay
Hey9 sisfjeuy uonezinn



6 10 2 oBed uodey uonezinn 033 ‘sweibold SauSN 0 BOWO ‘rOASN

Vel 22UBUSJUIBIN/IIIAIDS
Ve Hoddng aAneJssivIwIpY/
usoms|
Ve N =UON :S9IIAIBG 9A1}99)0.|
S180140 [04)ed-UIOMS
y. 1S8JIAI8S 9A1}9810I¢
Ispues| 1apuels|
dyloed SAlleN Jyloed 8AlEN
saoey | Jeyjo 1o eysely |uesuswy saoey | Joyio 10 eysely |ueouswy
sapobajes qor
aloly | uenemepH Jo uelpu| [ ueouy | ounet Jo aIo)N |uenemey Jo ueipu] | ueduyy | oupelo
B0 oomy | eaneN ueisy |ueouswy | Jooelg | owedsiH | 3)IYM It:TTe) joom] | aajeN ueisy |ueouawy | Joyoe|g | oluedsiH | ONUAA
8lews 9ley

Meys uonezyyniapun Juedyiublg



EEO Utilization Report

Organization Information
Name: Kootenai County Sheriff Office
City: Coeur D Alene
State: ID
Zip: 83815
Type: County/Municipal Law Enforcement

Wed 04-17-2019 11:39:07 EDT



Step 4b: Narrative of Interpretation
Narrative of Interpretation

The Kootenai County Human Resources Department reviewed the Utilization Analysis Chart: Two or More Standard
Deviations, comparing the Kootenai County Sheriff Office (KCSO) workforce to the relevant labor market and noted there
are two or more standard deviations in following areas:

1. FEMALES
a. Protective Services: Sworn Patrol Officers - White (-28%)

2. MALES
a. Administrative Support White (-21%)

Kootenai County will continue to review and update County job descriptions, salaries, promotional opportunities and hiring
practices with an emphasis on providing equal employment opportunities that do not create barriers for any individual.
Following File has been uploaded:Narrative of Interpretation 2019 - KCSO.docx

Step 5: Objectives and Steps

1. Females - To encourage and provide equal employment opportunities for all females when vacancies or
promotional opportunities arise especially in the Protective Services: Sworn positions.

a. The Human Resources Department along with the KCSO will continue to search for additional areas to advertise
vacant positions in order to attract qualified female applicants, particularly in job categories that are under-
represented.

b. Human Resources will work with elected officials and department heads by encouraging them to identify qualified
staff, including females in all race categories, for promotion within the County.

¢. Human Resources will work with departments in defining job requirements that ensure that those requirements
are valid and not overstated for the position being filled, which may rule out under-represented candidates, who have
the necessary skills to perform the job duties.

2. Males To encourage and provide equal employment opportunities for all males when vacancies or
promotional opportunities arise especially in Administrative Support positions.

a. Human Resources will work with hiring managers by encouraging them to identify a qualified, diverse applicant
pool with Administrative Support skills within the County.

b. Kootenai County will continue to advertise the vacant positions with the Coeur d'Alene Tribe in order to reach out
to American Indian or Alaska Native candidates in our area especially in the Protective Services: Sworn recruitment.

3. General Information

a. Applicants and employees may file a complaint with their Elected Official or the Human Resources Department
should they feel their rights have been violated. The Human Resources Department and Elected Officials has
responsibility for daily administration and monitoring of the County policies affecting equal employment opportunity. It
is the responsibility of every Elected Official, department head, manager, supervisor and employee to carry out in
spirit as well as in letter, the philosophy of equal opportunity employment as outlined by federal law.

b. Training sessions will continue to be provided regarding recruitment, selection and hiring to new and existing
County managers along with all staff responsible for hiring and promotion decisions.

c. Kootenai County employees receive an overview of the County's policies in new hire orientation, and are required
to acknowledge all County policies, including the Equal Employment Opportunity policy on an annual basis. Equal
Employment Opportunity training is offered regularly to employees. Kootenai County has expanded its list of
advertising resources in order to reach out to under-represented groups including the use of websites to reach
applicants outside our local area. Our current lists include: colleges, newspapers and various associations. Human
Resources will continue to seek out additional resources for advertising.
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| understand the regulatory obligation under 28 C.F.R. § 42.301-.308 to collect and maintain
extensive employment data by race, national origin, and sex, even though our organization may
not use all of this data in completing the EEO Utilization Report.

| have reviewed the foregoing EEO Utilization Report and certify the accuracy of the reported
workforce data and our organization’s employment policies.
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Sylw roud, HR Director Date




